Online Business Registration

Registering online and linking your business will give you the ability to Edit your Business Information,
View your Business Licenses, and make payments online.

These instructions will walk you through the process of registering your account online and linking your
business to the Online account.

Online Registration and be accessed at the following link
https://bsaonline.com/Account/Register?uid=2612

It will take you to the below page where you can enter your registration information.


https://bsaonline.com/Account/Register?uid=2612

Once you click the Create Account you will be sent a confirmation email

) New Account Created
4 Thank you for creating a new account
‘.EZ\ : -

Thank you for your registration IT-Support, an e-mail is being sent to the e-mail address you supplied while registering. This e-mail will contain a link which will activate your account.

Click here to return to the login page.

The Email for Confirmation will look like the message listed below and requires you to click the link to
validate and create the account

New Account for BS&A Online

- Submitted by onlinesupport@bsasoftware.com on 12-03-2018 at 11:23 AM

Your B5&A Online account has been successfully created.
Your User Name is: [T-Support

Click the link below to activate your account and start using BS&A Online.

https://bsaonline.com/Account/CompleteRegistration?user=IT-Support&uCode=31AF220574331 TAACTCID2A32ACDDTAEECAG F5679B87F1 2C3E009DAGD2AEFCA
{https://bsaonline.com/Account/CompleteRegistration?user=IT-Support&uCode=31AF220574331 TAACTCID2A32ACDDT4EECART F5679B87F 2C3E009DABD2AEFCA)

If you can't click the link, then copy and paste it into your web browser's address window.
The abeve link will expire in 7 days. If you do net follow the link within that time, your registration will expire and your account will have to be recreated.
This iz an auto-generated e-mail, please do not reply to it. If you have any questions about your account, please email itsupport@bzasoftware.com

MOTE: This email message and any attachments are for the sole use of the intended recipient(s) and may contain confidential and/or privileged information. Any unauthorized review, use,
disclosure or distributien is prohibited. If you are nat the intended recipient, please destroy all copies of the original message.



Once Clicked you will see an activation message.

Once activated you can log into the site. You have now completed the Process to register online.



Linking a Business to your online account.

The next steps will take you through linking a business to your Online account. This will give you the
ability to edit your business information and pay your licenses online. You will need to have logged into
your online account and have your Web Pin that is located on your renewal form.

Once online, click the “License Application & Business Management” link on the left of the screen.
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The site will then Request your Web Pin from your Renewal form and then Search for your account.
Verify your business information and click “Link this Business to my Account”

Manage Businesses
=k o

My Linked Businesses

Businesses which you have linked to your account with their unigue PIN

There are currently no businesses linked to your account. If you have a PIN please use it to locate your business below.

Business Search

Search for your business using the unigue PIN given to you.

Business PIN: | 02 Search

Search Results

Business Mame: _

Link this Bus

**Disclaimer: BS&4 Software provides BS&A Crline as a way for municipalities to display information online an



Licenses online or Edit your Business Information.
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The business is now linked to your online account. You now have the ability to View/Pay your business
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When you click “View Business Licenses” you will see the current licenses and current amount Due on
the account



The system will lastly give you the option to input an amount and pay online.




